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For approval.

The attached proposal, submitted
by the Office of Finance, has the
concurrence of all members of the
Travel Policy Committee.

The proposal incorporates provi-
sions o Ecopy attached) p
approve to be dis-
tributed. Further, the regulation
features changes concerning
Category Z transportation.

[:;;:::::]will be rescinded upon 2p
pubIlication of subject proposal.

) N A copy of a proposed companion
DDA Registry L FR revision is attached for
) information.
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-Provide standards for the
scheduling and routing
of allowable air fares
for travel by direct
‘route.

Set forth a traveler's
liability when, for
personal reasons, travel
involves an indirect
route or interruption
on a direct route.

Related to this change,
the requirement that a
Deputy Director authorize
the purchase of regular
commercial rate air fares
has been deleted.

Arrows in the page margin show the locations of the changes
described above.
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TRAVEL

6. PERFORMANCE
" SYNOPSIS. This regulation provides standards
for scheduling, routing, and allowable fares for-performﬁ
ance of travel by'difect route and sets out the traveler's
liability when, for personal reasons, travel is performed
via indirect route or interrupted while on a direct route.
(U)

a. NO CHANGE (U)

b. NO CHANGE (U)

c. Air travél will be by the most .economical
fares available as follows:

(1) - Through fares, special fares, commutation
fares, excursion, and reduced rate round-trip fares will
be used for official tra&él by air when it can be deter-
mined prior to the start of a trip that any such type of
service when avéilable is practical and economical to the
Government. Personél preferences of the traveler‘as to

time schedules or variations of itinerary from the

s :.l_.
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—>> usually traveled route are not acceptable reasons for

1 ? failure to use lowest cost fares available.

d. All official travel must be by a usually
traveled route; except where deviation is for reasons
beyond the;control of the'traveler,_suqh as security'
factors; illness, strikes, civil disturbances, and acts
of God or whefe deviétion for personal reasons has been

authorized. While authorization is required (for admin-

istrative control and security purposes:it e.g.,
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for travel by an indirect route or to interrupt

travel by the direct route for the personal convenience of
the traveler, it does not relieve the traveler of pecuniary
liability for:

(1) The additional costs incurred for whatever
reason (including reasons beyond the control of the
travelér) that are attributable to personal convenience
travel by indirect route or interruption of official travel

by any route for personal reasons. aad

(2) The penalty prescribed in when

either or both of the foregoing personal convenience
deviations from official travgl results in greater use
of fofeign airlines than otherwise would have been allowable.
(u)

e. When a traveler, for personal reasons;
deviates from a usually traveled route or interrupts
travel on a direct route, the constructive cost of travel
by the direct route not in excess of the cost actually
incurred in the travel performed will be used as the

\é basis for reimbursement for travel as follows:
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o
(1) If indirect travel is entirely byAair,
constructive cost will be computed on the basis of direct

air travel, including use of American-flag air carriers

as specified in [::::::::]

(3) If surface travel is authorized and in-
direct travel is entirely by surface, constructive cost

will be computed on the basis of direct surface travel,

including use of American ships as specified

(4) If indirect travel is partly by air and
pPartly by surface (when authorized), constructive cost

-
will be computed on the basis of direct air travel, in-
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cluding use of American-flag carriers. as specified in

unless greater reimbursement would result

from payment of the actual cbsts of the indirect surface
tra;el accomplished. In this latter circumstance, payment
may not exéeed the constructive cost of direct surface
travel for the entire trip.

(5) In accordance with the above alternatives,
constrhctive cost is computed on the basis of the claés of
accommodations authorized for air travel or surface
travel, as applicable. "The constructive cost of air fare
is limited to the cost of authorizéd air travel by the
direct route as evidenced by the ticket issued to or
secured by the traveler in accordance with the provisions
of paragraph c(1) or the lowest cost fare otherwise
known to be available to the traveler for travel by the

direct route at the time travel arrangements were made.

f. ©NO CHANGE (U)
g. Interruptions for the convenience of the

traveler in travel by a usually travelled route will be

Approved For Release 20066{\1’]j CI% I‘?. 83-00156R000300060003-
r
[ .

AL

|




ONHIDER

-, . _ Approved For Reléase 2006/02/01 : CIA-RDP83-00156R000300060003-6

-
charged to annual leave, compensatory time, or léa}ve.a without
pay, as appropriate. No per diem will be paid for such-
periods of leave. (u)

h. NO CHANGE (U)

25X1 _
i. NO CHANGE

- DON I. WORTMAN
Deputy Director
: for

Administration
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TRAVEL

REDUCED-RATE FARES FOR TRAVEL BY AIR
~ AND ' -
LIABILITY OF TRAVELER FOR TRAVEL BY INDIRECT ROUTE

‘1. This notice clarifies existing objectives of Federal and Agency
travel policy to keep travel costs to a minimum. It also clarifies the
traveler's. Tiability when, for personal reasons, travel is performed via
an indirect route or is interrupted on a direct route. '

a. Air travel will be performed by the most economical fares

available. Through fares, special fares, commutation
fares, and excursion and reduced-rate round-trip fares will
be used for official travel by air when it can be determined
prior to the start of a trip that any such type of service

- when available is practical and economical to the Government.
Personal preferences of the traveler as to time schedules or
variations of itinerary from the usually traveled route are
not acceptable reasons for failure to use the Towest cost

- fares available.

. A1l official travel must be by a usually traveled route, except
where deviation is for reasons beyond control of the traveler,
such as security factors, illness, strikes, civil disturbances, gra
and acts of God, or where deviation for personal reasons has
been authorized. While authorization is required (for admin-
istrative control and security purposes; e.g., |
for travel by an indirect route or to interrupt travel by the
direct route for the convenience of the traveler, it does not
relieve the traveler of pecuniary liability for:

(1) The additional costs incurred for whatever reason (including
- reasons beyond the control of the traveler) that are attrib- .
“utable to personal convenience travel by an indirect route
or interruption of official travel by any route for personal
‘reasons, and

The penalty prescribed | | when either or both of STA
the foregoing personal convenience deviations from official
travel results in greater use of foreign airlines than
otherwise would have been allowable.
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TRAVEL

When a traveler, for personal reasons, deviates from a usually
traveled route or interrupts travel on a direct route and it is
necessary to compute constructive cost for use as the basis for
reimbursement for the travel, the constructive cost of air fare
is Timited to the cost of authorized air travel by the direct
‘route as evidenced by the ticket issued to or secured by the
traveler in accordance with the provisions of paragraph la above,
or the lowest cost fare otherwise known to be available to the
traveler for travel by the direct route at the time travel
arrangements were made.

2. Central Processing Branch (CPB) will continue to arrange actual
trave] itineraries to obtain maximum use of reduced-rate air fares within
time limits, mission requirements, or other necessary constraints. Air
tickets issued through CPB for travel via the authorized direct route are
automatically presumed to be the Towest cost service available at the time
‘travel arrangements were made.

3. is being revised to incorporate these provisions.

DON I. WORTMAN
Deputy Director
for
Administration
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